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Order Entry

Order pad
Add multiple Items with known part number to cart.

For orders via Excel Upload please follow instructions on our website. You
will find a sample file there as well. The order process remains the same for
all order types.

Usage of „My List“ will be described separately.
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Order Entry

Add the requested quantity and „Show Price”.

Search products via item number or 
description and select the product.
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Order Entry

System is reviewing part numbers and availability now. You will get a message on invalid item/s. 
These have to be corrected or deleted before continuing the ordering process.

If your order is completed “Add to Cart”
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Order Entry

For closing the order please „View Cart“.
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Order Entry

Review Cart

Following actions can be taken on this view:

• add one or multiple items
• create a rush order for items available ex-stock
• delete item/s
• fix “Ship Complete” on line item level
• fix “Delivery Groups” (items which have to get shipped together) 
• add item/s to “My List” (recurrent orders with same/similar parts scope)
• create a quote
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Order Entry

Review Cart

Please keep in mind that for all changes you may have on this view, use „Update Cart“ for taking effect.

After finalize your order with „Proceed to Check Out“.
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Entry of Shipping Condition is mandatory.

After closing the order the system will send an email confirmation to your account. If you wish to copy 
somebody else, you may add further email addresses on this screen.

You have the ability to mark the whole order for ship complete. The order will only be delivered if all 
parts are available. 

The delivery date for your order is calculated automatically by the system under consideration of  your 
weekly delivery days (unless agreed), material availability and dispatch lead time according to the 
selected shipping condition.

Order Entry
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If you checked all the information and felt right, please finalize your order by using „Confirm Order“.

Only now your order is stored and binding. 

If you should still need some changes please contact your SKF representative. 

Order Entry

Final order verification


